Job Analysis Form
Employer Name:  

Contact Person:  

Job Title:


 SOC Code: 

Address:  

Phone:    

Shift Length:  

   

 # of Days per Week: 

Educational Requirements:   

Work Experience Requirements:  

Certifications/License/CEU Requirements:  

Medical Exam Required?
                                Drug Test Required? 

Background Check Required (Department of Criminal Investigation)?  

Briefly State the Purpose of the Job

List Essential Functions of Position:

1.

2.

3.

4.

5.

Sequence of Tasks:

List steps of each task (or essential function) in sequential order.  If the job involves more than one task, complete a separate list for each task.


Task 1:  


Task 2:


Task 3:


Task4:

Job Requirements Summary

Key Physical Demands:  
Key Environmental Demands: 

Primary Machines, Tools, Equipment, Work-aids:  

Specific Job Demands Evaluation
Physical Demands

In an eight hour workday, “Occasionally” equals 1% to 33%, “Frequently” equals 34% to 66% and “Continuously” equals 67% to 100%. Please rate the following and check the appropriate box.

	
	Never
	Occasionally
	Frequently
	Constantly
	Comments

	1. Strength
	
	
	
	
	

	Lifting
	
	
	
	
	

	S.up to 10 lbs.
	
	   
	
	
	

	L.10-20lbs.
	     
	   
	
	
	

	M.21-50lbs.
	
	   
	
	
	

	H.51-100lbs.
	
	   
	
	
	

	V.over100 lbs.
	    
	
	
	
	

	
	Never
	Occasionally
	Frequently
	Constantly
	Comments

	Carry

L. up to 10 lbs.
	
	       
	
	
	

	M.11-25 lbs.
	
	         
	
	
	

	H.26-50 lbs.
	
	         
	
	
	

	V. Over 50 lbs.
	     
	
	
	
	

	Pushing/ Pulling
	
	
	
	
	

	Up to 10lbs.
	
	       
	
	
	

	10-24 lbs.
	  
	    
	
	
	

	25-49lbs.
	     
	
	
	
	

	50-100 lbs.
	        
	
	
	
	

	Over 100lbs.
	      
	
	
	
	

	2. Climbing
	
	
	
	
	

	Ladder
	       
	
	
	
	

	Steps
	
	        
	
	
	

	Other
	
	
	
	
	

	3. Lower Extremities
	
	
	
	
	

	Stooping
	
	        
	
	
	

	Squatting
	
	        
	
	
	

	Crawling
	        
	
	
	
	

	Kneeling
	
	        
	
	
	

	Balancing
	
	      
	
	
	

	Bending
	
	        
	
	
	

	Twisting
	
	        
	
	
	

	4. Upper Extremities
	Never
	Occasionally
	Frequently
	Constantly
	Comments

	Reaching
	
	        
	
	
	

	At shoulder level
	
	        
	
	
	

	Hand/Wrist Motions
	
	        
	
	
	

	Grasping
	
	        
	
	
	

	Right
	
	        
	
	
	

	Left
	
	        
	
	
	

	Repetitive
	
	        
	
	
	

	Fine Manipulating
	
	        
	       
	
	

	Right
	
	        
	        
	
	

	Left
	
	        
	       
	
	

	Repetitive
	
	        
	
	
	

	5. Speaking Requirements
	
	
	        
	        
	

	Hearing Requirements
	
	
	
	        
	

	6. Sight Requirements:
	
	
	
	        
	

	20 inches or less
	
	
	        
	       
	

	20 feet or more
	
	
	        
	
	

	7. Other
	
	
	
	
	

	Sitting
	
	
	        
	
	

	Standing
	
	        
	
	
	

	Driving
	
	       
	
	
	

	Walking
	
	        
	
	
	

	Distance:
	Never
	Occasionally
	Frequently
	Constantly
	Comments

	0-10 feet
	
	        
	
	
	

	10 feet to 90 feet
	
	        
	
	
	

	30 yards to 100 yards
	
	        
	
	
	

	Even Surface
	
	
	        
	
	

	Uneven Surface
	      
	
	
	
	


Environmental Conditions

(If yes, describe conditions addressed)

1. Inside:      


  Outside


2. Extreme Cold                                Temperature Range: 

3. Extreme Heat                                Temperature Range: 

4. Humid or wet conditions:           Source: 

5. Noise       
                                Source:   

6. Hazards:                                     


Mechanical       

         


Electrical     


   
           


Hot material   





 


Fire             


                


Chemical agents









Heights              

         


Moving Equipment    




Sharp tools 




                


Cluttered floors  




       


Damp/Wet floors       




Poor lighting              




Other (List)




7. Atmospheric Conditions


Poor ventilation Source:     



Fumes Source:     


             


Odors Source:  



                   


Dust Source:                       



Mist Source:                        



Gasses Source:                    




Other:





Barriers to Employment for Job Candidate
Physical Barriers:  

Attitudinal Barriers:  

Potential Reasonable Accommodations:
Signature of Unity Point staff:  ________________________________________________________
Employer signature agreeing to basic description of the job:_________________________________

