PERSONAL COMPUTER PURCHASE REVIEW GUIDE

Please complete to the best of your ability the Purchase Review Guide. It should be submitted to your IVRS Counselor who will review the information and make a decision regarding the information and relevance to your Individual Plan for Employment (IPE).  If your IVRS Counselor approves the justification for purchase of a computer, it will then be submitted to the IVRS Supervisor for approval of an exception allowing a computer purchase to be made.  
Please talk to your IVRS Counselor regarding your rights and responsibilities to appeal any decision made and your rights to seek further information and support through the Client Assistance Program.  Questions 10 - 19 will also assist IVRS in identifying an appropriate model to purchase if services go forward. 
Date: _____________ Job Candidate Name: ____________________________________
Vocational Goal: __________________________________________________________  

1.
What will be the primary use for this computer?  Please explain. 

2.
What function(s) will you be performing with a computer? 

Why is the computer needed?
3.
If the computer requires internet and e-mail access, how will you pay for these ongoing costs?  What are your plans to be responsible for any computer updates necessary in the future?  
4.
What other sources were explored to support your computer needs?  Describe accommodations provided in the various settings in which you view the computer is necessary.  Also identify the reasons these accommodations have or have not been helpful and measures you have taken to resolve those issues.
5.
Reason job candidate needs a computer:   Place an “X” next to each item that applies:
	
	It is needed due to the nature of the disability.  (explain below)

	
	It is needed for Self-Employment.

	
	It is placement or job related.  (explain below)

	
	It is academic related – post secondary training. (explain below)

	
	It is independent living related—environmental control. (explain below)

	
	It is needed due to special circumstances that require a computer for
purposes of achieving vocational goal.  (explain below)


Explain the circumstance:

6.
If the computer is needed for post-secondary training:  Place an “X” next to each item that applies.
	
	Does school charge all students a computer lab fee? (explain below)

	
	Does school have an accessible computer station? (explain below)

	
	Does school have computers in dorm rooms? (explain below)

	
	Does school have access to a laptop computer? (explain below)


Explain:
7.
If the computer is needed for employment:  Place an “X” next to each item that applies:
	
	Job candidate will be working out of the home (explain below)

	
	Job candidate will be working out of the ISE Program (explain below)

	
	Job candidate will be working out in the community (explain below)

	
	Job candidate will be working for a small employer (explain below)

	
	Job candidate will be working for a large employer (explain below)


Explain:

8.
Place an “X” next to each item that applies:
	
	Do you already have a computer? (explain below)

	
	Can the existing computer be upgraded in memory, speed and
hardware to increase its usability? (explain below)

	
	Is voice recognition software needed? (explain below)

	
	Has IVRS ever purchased a computer before for you? (explain below)

	
	What needs can’t be met by your present computer? (explain below)

	
	Will you need any adaptive computer aids? (explain below)


Explain:

9.
Describe your experience and/or training using a computer:

Responses to Questions #10 – #19 will assist IVRS to determine the computer best suited to your needs.
10.
Is a laptop or desktop model needed?  Please explain:

11.
Will you be working with graphics?  Please explain.

12.
What types of software programs are needed on the computer?  Please explain.


13.
Is there a need to read and/or write data to a CD?  Please explain.

14.
Is there a need to read and/or write data to a DVD?  Please explain.

15.
Is there a need for a printer?  Please explain.

16.
If a monitor is needed, what size? Please explain.  
17.
If your computer is to be considered for a small business or large business, have you researched the availability of the assistive technology tax credit?  When did you apply and what were the results? 
18.
If the computer is to be used in an employment situation, have you discussed with your employer their responsibilities in providing you the computer?  

(Yes       (No         Please explain. 
19.
JOB CANDIDATE: Is there any other information that you would like to share to help make this decision?

____________________________________________
_______________


Job Candidate’s Signature
Date
IVRS SIGNATURE PAGE

COUNSELOR

I have reviewed the submitted application for a computer purchase and as a result of this information I ____ agree ____ disagree with the request. The following summarizes my reasons for my decision:


____________________________________________
_______________


Counselor Signature

Date


AREA OFFICE SUPERVISOR


I have reviewed the submitted application for a computer purchase and as a result of this information I _____ agree ____disagree with the request. The following summarizes my reasons for my decision:


____________________________________________
_______________


Area Office Supervisor Signature

Date


If the supervisor disagrees and a decision is made not to support the request for a computer purchase, please submit to:  

ASSISTANT BUREAU CHIEF


I have reviewed the submitted application for a computer purchase and as a result of this information I _____ agree ____disagree with the request. The following summarizes my reasons for my decision:


____________________________________________
_______________


Assistant Bureau Chief Signature

Date
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