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FORMS LIST

IPE-1


    Applicant’s Rights and Responsibilities

IPE-2


    Employment Plan

IPE-3


    Employment Plan Review/Amendment
IPE-3C

______    IRSS Closure Form
R-3


    History and Physical

CSR-300

    Case Service Report

R-406


    Financial Inventory and Participation Worksheet

R-407


    Authority for Release and Exchange of Information




    (medical, psychological, or other)

R-407A

    Authority for Release and Exchange of Information




    Between the Following Agencies/Organizations/Parties

R-412

______    Application for Services

R-413


    Face Sheet

R-450


    Official Authorization and Billing


______    Request for Exception to Policy
R-475A-1

    Medical Consultant’s Initial Review

R-549A

    Cover Letter

R-555


    Statement of Understanding    (publicity release)

R-556


    Worksheet for Customized Training Programs

R-563


    Work Itinerary

R-563A

    Work Schedule

R-581


    Statement of Understanding    (OJE)

R-582


    Workers’ Compensation Referral Form

#1


    Expense Voucher

#4


    Travel Expense Voucher

SSA-1365

    State Agency Ticket Assignment Form – Ticket to Work

    and Self-Sufficiency Program

SSA-1366        
    State Vocational Rehabilitation Ticket to Work 

    Information Sheet

283-1121

    Interview Guide - Worksheet

283-0243

    Casefile Transfer Notification Letter

283-0411

    Cover Letter

283-1330

    Supported Employment Performance Report

283-1370

    Health Assessment Questionnaire

283-1390
______    Extension of Eligibility Release

283-1439

    Supported Employment/Selective Placement Report
September, 2009
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283-1458

    Extension of Employment Plan Development Timeline

CPF-05716

    Application for Leave

100B


    Iowa Industrial Commissioner – Application – 

    Rehabilitation Benefit (Original Notice and Petition)

DP-4028

    Human Services Referral to Vocational Rehabilitation

Computer Request --   See II-I-1



______    Personal Computer Purchase Review Guide

Work Opportunity Tax Credit:

62-2075

    WOTC Voucher

62-2054

    IMPORTANT notice

70-3203

    Introducing…and WOTC

283-1160

    Personal Data Sheet for Job-Seeking Skills Training

70-3208

    Tax Saving for Employers

May, 2009
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ORDER OF CASE FILING

(from top down)

1.
CRS-300

2.
R-412 Application Information (2 pages)

3.
R-413 Face Sheet

4.
283-1390  Extension of Eligibility Release

5.
R-413 Narrative Entries (in chronological order top to bottom)

6.
IPE Casefile copies (in chronological order of development bottom to top) so that the latest IPE form is always the next item adjacent to the latest R-413 page.

7.
R-556 (with the IPE it relates to)

Divider … MEDICALS:

1.
Any separate LD and/or TBI Consultant reviews

2.
R-3 History and Physical or Health Assessment Questionnaire (283-1270).  (This report should always remain as the first medical report.)

3.
All other medical reports received, in chronological order with the most recent on top (except Social Security Packets)

4.
R-492 Limb maker’s form  (for amputees only)

5.
R-407 Medical Releases

6.
Social Security Referral Packets (leave intact).  (If more than one, latest on bottom.)

Divider … OTHER EVALUATIVE, PERFORMANCE & PLACEMENT MATERIALS:

1.
Social History (if still used)

2.
Psychological reports including GATB, other interest and aptitude measures, and/or facility evaluations.

3.
Transcripts and grade reports  (including GED scores and certifications)

4.
Progress Reports

5.
JSST, WOTC, Employer History reports, resumes, references, and other job placement-preparatory or readiness materials.

6.
CFN-283-1330 Supported Employment Performance Report.  (if still used)
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Divider … FINANCIAL  PLANNING  AND  AUTHORIZATIONS:
(All items in this section are to be filed in the order received or completed, with the newest on top.)

1.
R-450 Official Authorization and Billing Forms

2.
R-406 Financial Inventory  & Participation Worksheet

3.
283-1383  IVRS Unmet Need Determination Form

4.
SSA-1365 State Agency Ticket Assignment Form with Ticket attached if available

5.
SSA-1366 State Vocational Rehabilitation Ticket to Work Information Sheet if applicable

6.
SSDI/SSI Program Support Materials  (SSA-1408, Verifications, etc.)

Divider … SELF-EMPLOYMENT PROGRAM/ENTREPENEURS WITH DISABILITIES:
1.
Self Employment Application

2.
Progress Reports

Divider … CORRESPONDENCE:
1.
All correspondence (newest material on top) (not elsewhere assigned a position)

2.
Misc. materials that do not have an assigned position.

3.
DHS, R-479

Divider … OLD CASEFILE MATERIALS:
Closed casefile placed under this divider or existence is noted if file is too bulky.

August, 2007
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