Job Keeping Skills

Discovery Activity 4
Will help you:

· Look at what issues you may have adapting to and keeping a job.

· Decide if you will have issues on a job that can be addressed prior to you getting a job.

· Identify resources to address job keeping skill issues.

       Name:  _______________________________
Discovery Activity 4
Job Keeping Skills

Read each question and answer the question as it relates to your situation.  It if does not relate to your situation check NA for not applicable.  If you have concerns regarding a specific area and know how to deal with your concerns indicate that in the right hand column on the page.

	Communicating 

On the Job
	Yes    No   Sometimes   NA
	Explain

	Do you:

Understand when your supervisor gives instructions?
	 FORMCHECKBOX 
       FORMCHECKBOX 
            FORMCHECKBOX 
            FORMCHECKBOX 

	

	Understand written words, and sentences?
	 FORMCHECKBOX 
       FORMCHECKBOX 
            FORMCHECKBOX 
            FORMCHECKBOX 

	

	Ask questions when you don’t understand?
	 FORMCHECKBOX 
       FORMCHECKBOX 
            FORMCHECKBOX 
            FORMCHECKBOX 

	

	Listen how to do a new job and remember the main ideas?
	 FORMCHECKBOX 
       FORMCHECKBOX 
            FORMCHECKBOX 
            FORMCHECKBOX 

	

	Tell other people how to do a job?
	 FORMCHECKBOX 
       FORMCHECKBOX 
            FORMCHECKBOX 
            FORMCHECKBOX 

	


Counselor comments:  ______________________________________________

________________________________________________________________

	Working with People 

On The Job

	Yes    No   Sometimes   NA
	Explain

	Can you:

Deal with conflicts on the job?
	 FORMCHECKBOX 
       FORMCHECKBOX 
            FORMCHECKBOX 
            FORMCHECKBOX 

	

	Get along with coworkers, supervisors, and customers?
	 FORMCHECKBOX 
       FORMCHECKBOX 
            FORMCHECKBOX 
            FORMCHECKBOX 

	

	Control your emotions in a work or social setting?
	 FORMCHECKBOX 
       FORMCHECKBOX 
            FORMCHECKBOX 
            FORMCHECKBOX 

	

	Handle and express criticism?
	 FORMCHECKBOX 
       FORMCHECKBOX 
            FORMCHECKBOX 
            FORMCHECKBOX 

	


Counselor comments:  ______________________________________________

	Making Choices 

On The Job
	Yes    No   Sometimes   NA
	Explain

	Can you:

Recognize and identify problems or difficulties?
	 FORMCHECKBOX 
       FORMCHECKBOX 
            FORMCHECKBOX 
            FORMCHECKBOX 

	

	Determine parts of problems and examine them?
	 FORMCHECKBOX 
       FORMCHECKBOX 
            FORMCHECKBOX 
            FORMCHECKBOX 

	

	Make choices and take actions?
	 FORMCHECKBOX 
       FORMCHECKBOX 
            FORMCHECKBOX 
            FORMCHECKBOX 

	

	Solve personal problems?
	 FORMCHECKBOX 
       FORMCHECKBOX 
            FORMCHECKBOX 
            FORMCHECKBOX 

	

	Manage personal crisis?
	 FORMCHECKBOX 
       FORMCHECKBOX 
            FORMCHECKBOX 
            FORMCHECKBOX 

	

	Make good decisions on or about the job?
	 FORMCHECKBOX 
       FORMCHECKBOX 
            FORMCHECKBOX 
            FORMCHECKBOX 

	

	Keep working at something until you are done?
	 FORMCHECKBOX 
       FORMCHECKBOX 
            FORMCHECKBOX 
            FORMCHECKBOX 

	


Counselor comments:  ______________________________________________

________________________________________________________________

	General Job Skills
	Yes    No   Sometimes   NA
	Explain

	Can you:

Solve job and work problems?
	 FORMCHECKBOX 
       FORMCHECKBOX 
            FORMCHECKBOX 
            FORMCHECKBOX 

	

	Organize, plan, and sequence work?
	 FORMCHECKBOX 
       FORMCHECKBOX 
            FORMCHECKBOX 
            FORMCHECKBOX 

	

	Start work activities without being told?
	 FORMCHECKBOX 
       FORMCHECKBOX 
            FORMCHECKBOX 
            FORMCHECKBOX 

	

	Deal with changes to your job site?
	 FORMCHECKBOX 
       FORMCHECKBOX 
            FORMCHECKBOX 
            FORMCHECKBOX 

	

	Finish an activity without being told?
	 FORMCHECKBOX 
       FORMCHECKBOX 
            FORMCHECKBOX 
            FORMCHECKBOX 

	

	Read a newspaper?
	 FORMCHECKBOX 
       FORMCHECKBOX 
            FORMCHECKBOX 
            FORMCHECKBOX 

	

	Balance a checking account?
	 FORMCHECKBOX 
       FORMCHECKBOX 
            FORMCHECKBOX 
            FORMCHECKBOX 

	

	Fill out a driver’s license application form?
	 FORMCHECKBOX 
       FORMCHECKBOX 
            FORMCHECKBOX 
            FORMCHECKBOX 

	

	Do you:
Need help to learn job duties?
	 FORMCHECKBOX 
       FORMCHECKBOX 
            FORMCHECKBOX 
            FORMCHECKBOX 

	

	Need adaptations to your job site?
	 FORMCHECKBOX 
       FORMCHECKBOX 
            FORMCHECKBOX 
            FORMCHECKBOX 

	

	Arrive at work on time?
	 FORMCHECKBOX 
       FORMCHECKBOX 
            FORMCHECKBOX 
            FORMCHECKBOX 

	

	Get to work every day?
	 FORMCHECKBOX 
       FORMCHECKBOX 
            FORMCHECKBOX 
            FORMCHECKBOX 

	


	Keeping The Job
	Yes    No   Sometimes   NA
	Explain

	Do you want VR to contact your employer after you get the job to see how you are doing?
	 FORMCHECKBOX 
       FORMCHECKBOX 
            FORMCHECKBOX 
            FORMCHECKBOX 

	

	Would you like VR to contact you at least every two weeks to see how the job is going?
	 FORMCHECKBOX 
       FORMCHECKBOX 
            FORMCHECKBOX 
            FORMCHECKBOX 

	

	If you are having problems on the job would you like VR staff to talk to you about it and how you may deal with it?
	 FORMCHECKBOX 
       FORMCHECKBOX 
            FORMCHECKBOX 
            FORMCHECKBOX 

	


If you have other concerns about keeping a job please list them here.
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

How Do You Get The Resources You Need?

Your VR staff person can help you find resources to deal with any job keeping issues.
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