SELF-EMPLOYMENT RESPONSIBILITIES FORM

The following responsibilities are expected of any client seeking and obtaining IVRS/IDB assistance from the ISE program. 
· Client understands that compliance with all applicable federal, state, local regulations and statutory requirements (including income reporting and filing and paying taxes) is required.

· Client agrees to report any changes that may affect the planned program to their counselor and understands that any changes or additions to the plan must be discussed and approved prior to implementing the changes or purchasing additional services.

· Client agrees to cooperate with IVRS/IDB Step 4 requirements and provide necessary information to assist staff in understanding his/her Self-Employment progress and document business financials, submitting the Client Financial Implementation Form to their Business Development Specialist by the 10th of each month.

· Client will not sell, mortgage, give away or dispose of any tools, equipment or supplies without the consent of IVRS/IDB unless the client holds clear title to the item(s).
· The client’s title to non-expendable tools, equipment and supplies is conditional and title to items purchased becomes the client’s under the following condition:

Instances when tools are provided during training or within the Self-Employment process, client ownership occurs on the date a file is closed successfully in status 26-0.
· Client agrees to return tools, equipment and/or supplies not being used in the business, and understands items are subject to recovery by the State at any time prior to successful case closure, at which time client assumes ownership.
· Client understands the State retains title to any item in which there is a shared financial participation and is not considered owner until the case record reflects a successful closure. 

· Client agrees to abide by the terms and conditions outlined prior to receiving any tools, equipment and/or initial supplies.

· A client understands that in order to receive tools, equipment, inventory and/or supplies, the following conditions must be met:

· Client has adequate resources available for the proper maintenance and upkeep of tools, equipment, inventory and supplies.
· Client has the proper skills and managerial ability to succeed in the trade or occupation for which the tools, equipment, inventory and supplies are provided.
· Appropriate insurance and liability is obtained/maintained to protect the client and business in case of incident.

· Client agrees that before tools, equipment and/or supplies are provided, they do not acquire ownership until their case is successfully closed.  It is understood if a business discontinues operation, the State of Iowa has the right to repossess the tools or equipment for re-issue.
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· Client agrees to participate fully in Step 5 Business Follow-Up for two years (24 months) following the successful closure date. Step 5 activities include:

1. Site visits by your Business Development Specialist based on need and as scheduling allows;

2. Quarterly communication with your Business Development Specialist by phone or e-mail to discuss general business progress;

3. Submitting quarterly your monthly financial statements to your Business Development Specialist.

CLIENT’S PRINTED NAME ____________________________________________________

Client Signature:
_______________________________________,  
date_____________
Counselor Signature:
_______________________________________, 
date_____________ 
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