GUIDANCE ON AUTHORIZING FOR SUMMER POST-SECONDARY TUITION AND FEES
Even though IVRS is not including summer tuition in the annual maximum, a client and counselor may choose to spread the annual maximum over all terms, including the summer.  This does not allow the client to receive additional funds for summer beyond the annual maximum, it just allows the student to spread the total annual allowable over more terms.  Keep in mind that there is no one annual maximum amount; the annual maximum is based on the client’s grade status as well as the number of credits the client is actually taking.  This then becomes the amount the client is entitled to and anything authorized in excess of this amount is considered an exception and requires Supervisory approval.  Additionally, should a student’s tuition be 100% covered by Pell grants, their annual maximum could then be used for legitimate expenses that the client would not have otherwise incurred had they not been attending school (i.e. books/supplies, maintenance, transportation).  To authorize for these other support services, use the service line item that corresponds to what is being paid, not tuition.  When in doubt, ask your Supervisor.

The following scenarios are based on a client attending a community college working towards an Associates degree.  The grade status you would authorize at would be the 1-2 year/online rate, which has an annual maximum of $1530.00, based on full-time attendance.  These examples provide guidance on how to authorize, in accordance with policy, should the client and counselor decide they would like to fund Summer 2012:  

1. Client is attending full-time Fall 2011 & full-time Spring 2012.  In this instance, the client’s annual maximum amount is $1530.00.  The $1530.00 can be spread out to include Summer 2012.  As long as the sum of Fall, Spring and Summer does not exceed $1530.00, an exception is not required.  You would enter all three semesters using the “Flexible Scheduling “ service line item.  

If the sum of Fall and Spring equals the annual maximum, then to authorize for Summer 2012 would be an exception that requires Supervisory approval.  If the Supervisor approves the funding, you would enter the authorization using the “Tuition and Fees That Requires Exception” service line item.

2.  Client is attending part-time for Fall 2011 (6 credits @ $51.00 = $306.00) & part-time Spring 2012 (6 credits @ $51.00 = $306.00). In this instance, the client’s annual maximum amount is $612.00.   The $612.00 can be spread out to include Summer 2012.  As long as the sum of Fall, Spring and Summer does not exceed $612.00, an exception is not required.  You would enter all three semesters using the “Flexible Scheduling “ service line item.  

If the sum of Fall and Spring equals the annual maximum, then to authorize for Summer 2012 would be an exception that requires Supervisory approval.  If the Supervisor approves the funding, you would enter the authorization using the “Tuition and Fees That Requires Exception” service line item.

3.  Client is attending part-time for Fall 2011 (9 credits @ $51.00 = $459.00) & full-time Spring 2012 ($765.00).  In this instance, the client’s annual maximum amount is $1224.00.   The $1224.00 can be spread out to include Summer 2012.  As long as the sum of Fall, Spring and Summer does not exceed $1224.00, an exception is not required.  You would enter all three semesters using the “Flexible Scheduling “ service line item.  

If the sum of Fall and Spring equals the annual maximum, then to authorize for Summer 2012 would be an exception that requires Supervisory approval.  If the Supervisor approves the funding, you would enter the authorization using the “Tuition and Fees That Requires Exception” service line item.

4.  Client did not attend Fall 2011 and is attending Spring 2012 full-time.  In this instance, the client’s annual maximum is $765.00.  The $765.00 can be spread out to include Summer 2012.  As long as the sum of Spring and Summer does not exceed $765.00, an exception is not required.  You would enter each of the two semesters using the “Flexible Scheduling “ service line item.  

If the amount authorized for Spring equals the annual maximum, then to authorize for Summer 2012 would be an exception that requires Supervisory approval.  If the Supervisor approves the funding, you would enter the authorization using the “Tuition and Fees That Requires Exception” service line item.

5.  Client did not attend Fall 2011 and is attending Spring 2012 part-time (11 credits @ $51.00 = $561.00).  In this instance, the client’s annual maximum is $561.00.  The $561.00 can be spread out to include Summer 2012.  As long as the sum of Spring and Summer does not exceed $561.00, an exception is not required.  You would enter each of the two semesters using the “Flexible Scheduling “ service line item.

If the amount authorized for Spring equals the annual maximum, then to authorize for Summer 2012 would be an exception that requires Supervisory approval.  If the Supervisor approves the funding, you would enter the authorization using the “Tuition and Fees That Requires Exception” service line item.

6.  Client did not attend Fall 2011 or Spring 2012.  To authorize for Summer 2012 would be an exception that requires Supervisory approval.  If the Supervisor approves the funding, you would enter the authorization using the “Tuition and Fees That Requires Exception” service line item.
Examples of authorizing tuition during the summer months that are not an Exception:

1.  Client is attending Cosmetology school and starts the program in the summer, beginning with the month of July 2011.  You can authorize for July, August and September @ the $117.50 monthly rate, using the “Flexible Scheduling” service line item.  This does not require an exception to policy, as the annual maximum is calculated by spreading the 1-2 year/online annual maximum to include the summer months for continuous programs, such as cosmetology.

2.  Client is taking a 2 week truck driving course in August 2011.  You can authorize for this without an exception, as short-term programs are not semester based.  However, you still need to follow policy and compare 40% of the actual cost of the program to the 1-2 year/online semester amount of $705.00, authorizing the lesser of the two.
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