                                                                                                                                                                                                                                         DATA ENTRY                                            

                                                                                                                                                                                                                                        DATE __________


INITIAL__________


Assistive Technology Assessment
Iowa Vocational Rehabilitation Services
Job Candidate Information Sheet                Vienna Hoang, MS CRC
                                                                          510 East 12th Street
                                                                          Des Moines, IA 50319
                                                                          Phone: (515) 725-2903
                                                                          Fax: (515) 281-4703
                                                                          E-Mail:  vienna.hoang@iowa.gov 
Please take a few moments to provide the following information.  This information will be kept in a confidential file and will be used ONLY to facilitate the information between IVRS staff.

	Today’s Date:  

	Referring IVRS Counselor/Staff
    
	Office Address                                                        County
     

	Email


	Phone


	Fax




	Job candidate’s Last Name


	First Name


	MI


	Gender       FORMCHECKBOX 
 Male      FORMCHECKBOX 
 Female

	IVRS Case Number

     
	Age

	Birth date


	Disability Type:


	Local Street Address


	City


	E-mail address



	State

     
	ZIP Code 

	Home Phone    
                  
	Cell Phone


	Work Phone

     

	Type of Service Need

 FORMCHECKBOX 
AT Assessment/Evaluation
 FORMCHECKBOX 
AT procurement
 FORMCHECKBOX 
AT Consultation
 FORMCHECKBOX 
AT Training
 FORMCHECKBOX 
Other
	Limitations

 FORMCHECKBOX 
Mobility                          FORMCHECKBOX 
Work Skills
 FORMCHECKBOX 
Self-Care                         FORMCHECKBOX 
Work Tolerance
 FORMCHECKBOX 
Self-Direction                 FORMCHECKBOX 
Communication
Funding                                        
 FORMCHECKBOX 
SSI      FORMCHECKBOX 
SSDI      FORMCHECKBOX 
Self      FORMCHECKBOX 
406 (_______%)           
	Religious/Cultural Considerations: _____________

___________________________

Best time/medium to get a hold of job candidate: ____________

___________________________

	Please describe job candidate’s employment goal(s):


	Please describe  job candidate’s AT needs:


	Please describe job candidate’s current employment situation:


	Please describe job candidate’s disability(ies) and limitations imposed by the disability(ies):



Instructions

Today’s Date – this field is automatically populated for the date that you complete the form
Referring IVRS Counselor/Staff – this is the person who will be authorizing the purchase of the AT

Office Address – this field is the address to the IVRS office where the Referring IVRS Counselor/Staff is domiciled

Email – this is the email address to the Referring IVRS Counselor/Staff

Phone – this is the phone number to the Referring IVRS Counselor/Staff

Fax – this is the fax number to the IVRS office where the Referring IVRS Counselor/Staff is domiciled

Job candidate’s Last Name – Job Candidate’s last name

First Name – Job Candidate’s first name

MI – Job Candidate’s first name

Gender – whichever gender job candidate identifies with, double click on the box and a dialogue box “Check Box Form Field Option” will pop up; choose the “checked” option under the “Default Value” section; then click ok or press enter. If you choose the incorrect box, double click back into the box and choose “Not checked” option under the “Default Value” section then click ok or press enter.

IVRS Case Number – this is the specific number assigned to each job candidate when they have been accepted into services with VR.

Age – Job Candidate’s age

Birthdate – Job Candidate’s birthdate

Disability Type – List all of job candidate’s disability diagnoses

Local Street Address – Job Candidate’s home address

City – Job Candidate’s home city

Email Address - Job Candidate’s email address if any

State – Job Candidate’s home state

ZIP Code – Job Candidate’s home zip code

Home Phone – Job Candidate’s home phone number if any

Cell Phone – Job Candidate’s cell phone number if any

Work Phone – Job Candidate’s work phone number if any

Type of Service Need – whichever service need is being requested double click on the box and a dialogue box “Check Box Form Field Option” will pop up; choose the “checked” option under the “Default Value” section; then click ok or press enter. If you choose the incorrect box, double click back into the box and choose “Not checked” option under the “Default Value” section then click ok or press enter.
Limitations – whichever limitation is impacted by the disability, double click on the box and a dialogue box “Check Box Form Field Option” will pop up; choose the “checked” option under the “Default Value” section; then click ok or press enter. If you choose the incorrect box, double click back into the box and choose “Not checked” option under the “Default Value” section then click ok or press enter.

Funding – whichever funding will be used to assist in funding the AT, double click on the box and a dialogue box “Check Box Form Field Option” will pop up; choose the “checked” option under the “Default Value” section; then click ok or press enter. If you choose the incorrect box, double click back into the box and choose “Not checked” option under the “Default Value” section then click ok or press enter. FI is the Financial Inventory that must be completed by all Job Candidates prior to purchasing the AT.
Religious/Cultural Considerations – information regarding sensitive issues that I should be aware of so that AT is able to take this into consideration when working with Job Candidate.

Best time/medium to get a hold of job candidate – information regarding when AT CO can best reach JC and what is the best method (e.g. email, cell phone, home phone, or work phone).
